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This document, created to use
checklist, is designed to assist

GASB Initia |
ISt

steps of using Crunchafi. Whether you are an administrator
responsible for setting up user accounts and groups, or a

user tasked with inputting dat S for reporting entities, this
guide and checklist combination is one of many resources

available to you.

Y

Additionally, it includes an appendix with software-specific

phrases and standard terminology for your con

venience.

A
Y

Let's get started on simplifying your lease accounting

process together!

Powered by Crunchafi’s
Lease Accounting Software
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a Quick Tip:

While navigating throughout this guide, you'll see multiple terms
listed in bold.

To access the glossary or to see the definition of specific terms,
click on the bolded text.
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Users

After you log in for the first time, navigate
to the Administration tab then click the
Users tab to begin setup.

Set users up using First Name, Last
Name, and Email address. During setup,
assign each user a role:

v/ Administrator
v/ Accounting Administrator
v User
v

Read Only

CRUNCHAFI

Invite User b 4

Email
First Name
Last Name

Role @ Administrator v

Administrator: Has all permissions.
Accounting Administrator: Same permissions as Administrator except they are unable to manage users and groups.

User: Can add, edit, revise, approve, and report on leases. On Administration tab, has view-only access to Users, Groups
and Policies.

Read Only: Can view leases, run reports, and approve leases in Review status.

Cancel Save
My Leases Add Leases Administration
Audit Trail
Users Groups Policies Reporting Entity Customization GL Accounts Email Alerts
OlInclude Disabled & Invite P Export XLS  Q_ Filter
Name 7™ Email Role Groups Status Last Active

m Jess Vento jess.vento@crunchafi.com Administrator Wisconsin Enabled 4/4/2024
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Users Groups Policies Reporting Entity Customization GL Accoun ts Email Alerts

Add Group | Q Filter Save Cancel

v’ Create Groups for sending email T
alerts for important lease dates :

v/ Add users to Groups

Name 1 Role

Note:

Groups can be used for email alerts as
well as permissions into client accounts on
a firm level.

No Rows To Show

Users Groups Policies Reporting Entity Customization GL Accoun ts Email Alerts
Add Group Q. Filter Save Cancel
Wisconsin 3 Name Wisconsin
Description
Add Members ¥~ Q Filter
Name 1 Role
;«Ei; Jess Vento Administrator
m Jason Vance Administrator
@ Timothy Kohler Administrator
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Policies

There are a series of policies to configure
when setting up your account:

v

v
v
v

Enable Firm Access to my Account
Require Lease Term Guidance Wizard
Require Review + Approval for Leases

Lease Accounting Policy Documents

CRUNCHAFI

Users Groups Policies Reporting Entity Customization GL Accounts Email Alerts

Account Policies

« Enable Firm Access to my Account
(J Require Lease Term Guidance Wizard for every Lease

(J Require Review + Approval for every new Lease Created @

Lease Accounting Policy Documents

Below are Lease Accounting Policy Templates. You are encouraged to review, edit and upload your own lease accounting policy for users to follow.

GASB 87 Lease Accounting Policy Template
GASB 96 Lease Accounting Policy Template

Document Name Date Uploaded Size Actions
GASB+96+Lease+Accounting+Policy+Template Wisconsin Municipality.docx 04/04/2024 24.62 KB l-g fj
Upload

Lease Term Wizard @
°START/END 2  EARLY TERMINATION 3 RENEWAL 4  FINISH

Enter the Start (Commencement) Date and End Date below. These should be on the first page or in the "Term" section of
the lease. Note: The Start Date is not necessarily the date the lease was signed.

StartDate: @  01/01/2025 = EndDate: @  12/31/2029 51"

If the lease DOES NOT have a specified End Date, enter the term below in months:

Term (months): @ 60 *

Next
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Reporting Entity

At least one Reporting Entity must be
created in order to enter leases into

Crunchafi's Lease Accounting software.

When creating a Reporting Entity,
determine the following:

v' Name
v/ Accounting Standard

v’ Initial Application Date

Note:

After a lease is added to this reporting

entity, initial application date cannot be
changed.

Add reporting entity @

Name

Standard

Initial application date
Date standard first applies @

Status

Name

GASB
87

Enabled

GASB 94
(PPP)

Disabled

GASB 96
(SBITA)

@ After a lease is added to this reporting entity, initial application date

cannot be changed.

Cancel

® Help

Save

CRUNCHAFI
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Customization

During set up, take a moment to
further customize your account in
preparation for entering a lease.
These fields provide additional

opportunities to capture lease data.

Users Groups Policies Reporting Entity Customization GL Accounts Email Alerts

Customization

Asset Types @ + Add New Asset Type

Cost Centers + Add Cost Center
v’ Asset Types: Add or remove all
relevant Asset Types
Custom Fields + Add Custom Field
v/ Cost Centers*: Use to allocate
expenses
Lessors + Add Lessor

v/ Custom Fields*: Add as additional
tracking -this field does not show in
Journal Entries

v/ Lessors*: Add each Lessor (landlord)
for the leased assets (can also be
added from the Add Lease screen)

*Not required
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GL Accounts

For each Reporting Entity:

v/ Add the lease-related GL
Descriptions and GL Numbers to
match the Reporting Entity’s chart
of accounts

Users Groups Policies Reporting Entity Customization GL Accounts Email Alerts Users Groups Policies Reporting Entity Customization GL Accounts Email Alerts
Accounting Standard GASB 87 v Accounting Standard GASB 87 v
Reporting Entity @  Wisconsin Municipality 7/1/21 v + Add Reporting Entity @  Wisconsin Municipality 7/1/21 ~ + Add

Lessee Lessor
Lessee Lessor

Lease Components Lease Components

(J Include Disabled Edit + Add .
Zis Variable Expense & Non-Lease Payments

. - Financial
GL Account Type @ Client GL Description ¢ GL Number “ ‘ Status ©
Statement @
Cash/AP Clearing Account Cash/AP Clearing Account 200 Balance Sheet Enabled Revisions (7]
Lease Asset Lease Asset 210 Balance Sheet Enabled
Accumulated Amortization Accumulated Amortization 215 Balance Sheet Enabled s s . £ .
Existing Balances under Previous Lease Accounting Guidance @
Interest Payable Interest Payable 216 Balance Sheet Enabled
LT Lease Liability LT Lease Liability 220 Balance Sheet Enabled
ST Lease Liability ST Lease Liability 230 Balance Sheet Enabled
Amortization Expense Amortization Expense 240 P&L Enabled
Interest Expense Interest Expense 250 P&L Enabled
Fixed Asset Account @& Fixed Asset Account 260 Balance Sheet Enabled
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Email Alerts

Email alerts notify you and your team

Add Alert Rule

. Rule Name 3 Choose Email Recipients. Groups and Users can be
a bOUt Im pO rta nt eve ntS e lated tO yOU r added in their respective Groups tab and Users tab.
lea Ses. Category Select Category v * O All Users

O Groups & Users

<

Lease All Reporting Entities

TO add an alert Selection

All Asset Types v

v Enter Rule Name, Select Category,
Reporting Entity, and Asset Type. Status [AEnaBled]| Disabled
Enter the time period for which you Emall Alert T T—

ltiple)
or your team should be alerted. e
v/ Select the users who should receive
. ot 8 . Save Cancel Test
the email notification (All Users is
selected by default)
v/ To add Groups, visit the Groups Tab
Users Groups Policies Reporting Entity Customization GL Accounts Email Alerts
+ Add
Rule Name Category I;eas: S:Ei::tion _ glertBDfate): Recipients Status
Lease End Lease End Date Wisconsin GASB 96 (SBITA) All 30 All Users Enabled & (O 7
Payment Changes Lease Payment/Receipt Stream Changes Wisconsin GASB 96 (SBITA) SBITA-GASB 96 90 Jess Vento, Wisconsin Enabled ,f [L:] [j
Lease End Date Lease End Date City of Milwaukee 1/1/22 Building 20 Wisconsin Disabled s O 1

Lease End Dates Lease End Date Wisconsin Municipality 7/1/21 Copy Machine 90, 60 Wisconsin Enabled / LD Tj
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Glossary

Accounting Administrator
Accounting Standard

Administrator
Enable Firm Access to my Account

Groups

Initial Application Date

Lease Accounting Policy
Documents

Lease Term Guidance Wizard

CRUNCHAFI

Same permissions as Administrator except they are unable to manage users and groups.

GASB 87, 94, or 96.

Has all permissions-can add leases, report on leases, and modify information in the
Administration menu.

When selected, you agree to allow the CPA firm to access your account as part of your
relationship.

Groups are used to send email alerts. Add a Group then add users to the Group.

This is the date the Reporting Entity will adopt the standard. For additional details about
determining this date, click here.

Download the appropriate template, identify policy decisions, and upload the completed
version for reference by your staff and CPA firm.

When selected, each lease requires users to consider termination clauses and renewal terms
by working through the Wizard.
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Glossary

Read Only Can view leases, approve leases in review status, and run reports.

Reporting Entity A Reporting Entity is the entity for which financial statements are produced.
Require Review + When selected, each lease entered requires approval by another user.

Approval for Leases

Can add, edit, review, and report on leases. On Administration Tab, has view-only access to Users,

User Groups and Policies, Currency, and Email Alerts

Contact Us

[ Access the Knowledge Base ]

[ Contact Support j



https://www.crunchafi.com/knowledge-base/lease-accounting
https://www.crunchafi.com/submit-a-support-ticket

